OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Pﬁbliaﬁon No. 76-«RM-—1 for instruétions on completing this form. Forward signed original to

Department of Acrchives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334
Atwention: Scheduling Section.

“FOR AGENCY USE 1, Agency Address ; FOR RECORDS MANAGEMENT USE
Application Dete ' ‘Georgia Department of Human Resources Application Number
September 14, 1976 Division of Physical Health ~ Office 7(9 - 30 g
Application Number of Health Education and Training Date Recaived "
Room £20-H = 47 Trinity Avenue, S. W, Dsgfs:o"?a 1876
119 e ceorela 303 SEP 16 1978 |
2. Person to Contact _ ~ Working Title Tclephom Numbef
Helen Cunninéham ' Secretary III 656-45655

3. Action Requestsd

3. (@ Estabusn Retention Schedule; record will continue to accumulats.
b. 0O Dispose of prasent accumuiation; no further accumulation anticipated. -

c. 0J_Amend Application No. Check One: [J Change; ([ Superceds; OO Void
4, Dates of Series B Rccnrds Sarias Title (followed by title used in offfca, if different}
Earliest ' Latest
Program = : . s .
began Iuiy 1. 1976 Physical Health Education and Training Unit Subject Files
8. Division Apd Office Function What is the function of the Division and the Office in which this record series is created?

The Division of Physical Health is Tesponsible for the administration, direction, and coordi-
nation of the Physical Health programs throughout the State. This is accomplished by the

establishment of health standards for business, housing, field operations, and hospitals;

the improvement 6f the physical and dental health of adults and children; the diagnosis and

control of diseases; the supervision of construction and licensure of health facilities,

and the daily State-wide program of registration, statistical coding certification and -

preservation of the births, marriages, divorces and annulments of marriage, and deaths that
occur each year in the State. '

The Office of Health Education and Training is responsible for providing orientation and
training in health education to the consumers and/or providers of Georgia; conducting Dis-
trict planning sessions with envirommental Sanitarians, health program representatives, =

7. Record Serias Description This file contains the following documents {/nclude form numbers and titles, if any):
Attach sampies of the file.

Documents reiating to:
administering and publicizing (State-—w:l.de) physical health programs available to the

- residents of Georgia.

Included are: ‘ :
materials for providing cont1nu1ng in-service educational programs for all DBR Division”
and District offices and County health departments; “assistinghealth personnel, State-
wide, to keep abreast of developments in preventative health programs, services available
for physical health problems, school health services and education programs through the
coordinated efforts of State and private organizations; and promoting all health services
by radio, newspaper and television for public and physician awareness.

Fnlg is arranged _ by dlstrict' thereunder by county; th\ereunder alphabetically by subject.
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8. Monthly Reference Rate How often are records referred to which are:

One to six months o ~100 ; Seven to twelve months ,oll'd =, Thirteen to twenty-four months old
twenty- -five months and older ===

9. Annuai Rats of A n of Rmrds 2 : '
Lettar-size drawers ‘ Lagalr-suze dravye_rs —_— Sheives ; Other (specify)
AR—80~T1; Rav. 76 _ . o)
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vES | NO | 10, Questionnaire __(Place an X" in the proper column) B 4
% a, Is this the official copy of the series? ' e
It not, whare is it? : .
- b. Does tha series contain confidential information roquiring security handling? !f yes, cite [aw or regulation.
X { o ls this a vital record?
% 1 d. Does this series have historical or Iongterm research value’
¢. When one or two documents in the file make it necessary to keep tha entire file for a long period, cou!d thase
X nmmmmmmww?
g. f’tho mformatfon nonumed in thus seﬂes ever lnalvzcd and/or recorded in a summarlzed report’ S
X If ves, attach copy, -
h. is thera a duplication of this series in your ofﬂca. or m anothe} ofﬂce or agency? -
X It ves, where? :
L3 BN A hmuuss.[au.ammcmn&ﬂ.muhﬂmmﬁimndz _
X 1 _ 1. Does the racord series resuit in 3 comoutdr orintout? = =
11. Retention Requirements The following requires the series to be kept:
. Stato Law vears.' d. Audlt pericd R years.
b. Statuts of limitation years, e. Administrative need 5 years,
¢. Federal law years, f. Federal retention instructions years.
Attach copy or axcert of lews of requiations. Explain ddministrative need. = I L T
To. determmr,- progress PF program and‘ to 83stife Botiree” of ’referenée ol TR R« S o 3
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@ qud in the curnnt files area --_momb,(s) ) -.. year(s}; then toeee (aln i el o ozoxnovoe
O Transfer to local hoiding area; ho!cl year(s}; then R R S ST :
* @& Transfer to State Reeords Center; hold __J__.___vear{s) then
m Dm‘f ol "'L"C Fo oo - oItk 7 o "2 D C_I:L <
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graph 12 are approved.

State Auditor/Designes

(If disspproved, attach letter _
of explanation.) &mw)stateloes!gnee

State Records Committes /[Signaturs)

Attornay General/Designee
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Continuation page

6.

nurses, and health educators; providing continuing in-service educational pro-
grams for all Division personnel which will facilitate the efficienty of perform-
ance within and between sections, districts, and counties; providing Lifestyle
exhibits for use in health departments, hospitals, shopping malls, conventions
and exhibit halls to either assist in or produce exhibits for the Health Depart-
ments; increasing physician awareness of and response to physical health con-
cerns at the local level; providing community awareness programs for stroke,
heart attack, kidney failure, and other diseases; assisting staff within Division,
District and County health departments to keep abreast 0f devélopments” in school
health services and education programs as provided by coordinated efforts of
State and private organizations; developing and distributing a Health Education
Handbook to 159 county health departments, school districts, voluntary health
organizations, and libraries; developing and distributing a Health Education
calendar to county health departments, school districts, libraries, voluntary
health organizations, radio, newspaper and television; and writing a VISTA grant
requesting workers to assist eounty health departments and voluntary health
agencies in strengthening and supplementing efforts to provide awareness of the
risk factors of strokes and heart attacks for low-income and Black communities

and other high risk target populations; and to promote volunteerism in public
health.




